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 Abstract

The purpose of this research paper has been to figure out up to what 
extent can top management level  make use of time management strategies 
in their daily work, in (Jenin and Qalqilia)  cities of both private and public 
organization. How could this level improve the use of their time efficiently 
and effectively through the use of certain strategies. For achieving this goal  
the researchers has employed the personal interview by visiting some of the 
subject firms of the study, in addition to that a questionnaire was constructed 
which consist of 67 variables,  and was distributed to 71 respondents; 36 of 
which from the public sector while the remaining 35 from the private sector. 
Findings illustrated the agreement of the respondents for the usage of time 
management strategies in its lower extent, while the respondents hesitated 
to use both “time +100 percent” and “tough it once” strategies. Wasting 
time factors were classified and ranked from most to least, as phone calls, 
paper work, lack of clear plans and objectives, the use of  pieces of papers 
instead of dairy, lack of listing daily duties. Also the study clarified that there 
were a significant differences of using the strategy pertain to “create and 
develop your important list strategy” according to respondents’ age, nature 
of work,  specifically for the young leadership employees. Furthermore the 
study showed a similar significant differences  between “time +100 percent 
strategy” according to sex and, moreover significant was registered for “ keep 
your must do list limited strategy” according to both distance of residence 
from work place and experience. However the study showed that female like 
to double their time while performing their duties , also findings of the study 
showed that usage of “keep your must do list limited strategy” differentiated 
according to distance of residence from work place which cause the delay 
of work performance efficiently and effectively, while for those who are rich 
with experience are using a short and limited list of duties.
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Æ≤Æt�u�Ë —u�  œ—«u�« b¹d³�« vKŽ œd�«Ë oOKF²�UÐ Âu�√

Æ≥ Æt²'UF* —UNM�« w� WMOF� WŽUÝ t� hBš√ œ—«u�« b¹d³�«

Æ¥ÆjI� ⁄«dH�« X�Ë ¡UMŁ√ œ—«u�« b¹d³�« W'UF0 Âu�√

Æμ

 …b�Ë ‰ULŽ_« ‰ËbłË Ÿu³Ý_« w� …bŠ«Ë …d� 5ÝËƒd*« l� lL²ł√

ÆUI³�� …œb×� ŸUL²łô«

∂

 p�–  ÊU� ¡«uÝ ÆjI� ÂuO�« w� …bŠ«Ë …d� w½Ëd²J�ù« b¹d³�« `HBð√

ÆUNOKŽ œd�« Ë√ØË qzUÝd�« …¡«dI�

∑

 U¼dOžË X½d²½ù« `HBðË n×B�« …¡«dIÐ Âu�√ X�u�« w� `MÝ ULK�

b¹d³�« W'UFL�



∏π

≤∞∞∑ ‰Ë_« s¹dAð ≠ dAŽ ÍœU(« œbF�« ≠  UÝ«—b�«Ë ÀU×Ðú� WŠu²H*« ”bI�« WF�Uł WK−�

∫ Y�U¦�« r�I�«
 uł—√ ¨ÁU½œ√ WMO³*«  UFOCLK� UI�Ë X�u�«  UFOC� r¼√ w¼ U� ¨Í—«œù« pKLŽ l�«Ë s�

∫X�uK� «—b¼ U¼d¦�_ UI�Ë ©UOL�—® UN³Oðdð

r�d�«X�u�«  UFOC�

W×{«Ë jDšË ·«b¼√ œułË ÂbŽ

qOłQ²�«Ë qÝUJ²�«

ÊUO�M�«

s¹dšü« WFÞUI�

‰ULŽ_« ‰UL²�« ÂbŽ

p²�Ë rN²Kð q�UA� v�≈ ÍœR¹ b� U2 dOGK� rNH�« ¡uÝ

WO�uO�«  U³ł«u�« WÐU²� ÂbŽ

…dJH*« s� ôbÐ  UÞUAM�« s¹Ëb²� ‚—u�«  U�UB� Â«b�²Ý«

dL²�� qJAÐ wð«– rOOIð ¡«dł≈ ÂbŽ

 WDD�*« dOž ¡U�b�_«Ë »—U�_«  «—U¹“

 WO½uHK²�«  U*UJ*«

w�—u�√ qLF�«

  ö−*«Ë n×B�« …¡«d�

 X½d²½ô«



 UOKF�« …—«œù« wHþu� Èb� X�u�« …—«œ≈  UO−Oð«d²Ý« Â«b�²Ý« Èb�
WOKOIK�Ë 5Mł w²M¹b� w� ’U)«Ë ÂUF�« ŸUDI�«  UÝR� w�

+Už tK�« `²� —u²�b�«
`KB� WODŽ —u²�b�«

π∞

∫ lÐ«d�« r�I�«
 WŠd²I*« ‰uK(« w� „dE½ WNłË Íb³ð Ê√ uł—√ ¨ÁöŽ√ X�uK�  UFOC� s� tðœbŠ U* UI�Ë

øW½U³²Ýô« UN� ‚dD²ð r� Èdš√  UFOC� Í√ WÐU²�Ë ¨ UFOC*« pK²�
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¨¨¨¨¨¨ UMF� rJ½ËUFð s�Š s¹d�Uý WK¾Ý_« XN²½« 

ÊU¦ŠU³�«

+Už tK�« `²� Æœ

`KB� WODŽ Æœ



π±

≤∞∞∑ ‰Ë_« s¹dAð ≠ dAŽ ÍœU(« œbF�« ≠  UÝ«—b�«Ë ÀU×Ðú� WŠu²H*« ”bI�« WF�Uł WK−�

©≤® o×K�
WÝ«—b�« œ«d
√ WMOF� W¹ËR*« V�M�«Ë Í—«dJ²�« l¹“u²�«

dLF�« dOG²* UI�Ë W¹ËR*« V�M�«Ë Í—«dJ²�« l¹“u²�«

  «uMÝ dOG²* UI�Ë W¹ËR*« V�M�«Ë Í—«dJ²�« l¹“u²�«

 …d³)«

W¹dLF�« W¾H�«—«dJ²�«•…d³)«  «uMÝ—«dJ²�«•

WMÝ ≤μ s� q�√¥μ[∂ «uMÝ μ s� q�√¥μ[∂

WMÝ ≥∞ – ≤μ≥¥¥∑[π «uMÝ ∑ – μ≤∏≥π[¥

WMÝ ≥μ – ≥±±∂≤≤[μ «uMÝ ±∞ – ∏±π≤∂[∏

WMÝ ¥∞ – ≥∂μ∑[∞WMÝ ±μ – ±±±¥±π[∑

WMÝ ¥μ – ¥±∏±±[≥WMÝ ≤∞ – ±∂≥¥[≤

WMÝ ¥μ s� d¦�√¥μ[∂WMÝ ≤∞ s� d¦�√≥¥[≤

ŸuL−*«∑±±∞∞[∞ŸuL−*«∑±±∞∞[∞

 dOG²* UI�Ë W¹ËR*« V�M�«Ë Í—«dJ²�« l¹“u²�«

fM'«

 sŽ bF³�« dOG²* UI�Ë W¹ËR*« V�M�«Ë Í—«dJ²�« l¹“u²�«

qLF�« ÊUJ�

fM'«—«dJ²�«• «d²�uKOJ�UÐ bF³�«—«dJ²�«•

d�–μ∑∏∞[≥bŠ«Ë r� s� q�√μ∑[∞

v¦½√±¥±π[∑r� μ – ±≤¥≥≥[∏

∑±±∞∞[∞r� ±∞ – ∂±∞±¥[±

r� ≤∞ – ±±∏±±[≥

 WFO³Þ dOG²* UI�Ë W¹ËR*« V�M�«Ë Í—«dJ²�« l¹“u²�«

qLF�«

r� ≥∞ – ≤±±∂≤≤[μ

qLF�« WFO³Þ—«dJ²�«•r� ≥∞ s� d¦�√∏±±[≥

W�ÝR*« ÂUŽ d¹b�∑π[πŸuL−*«∑±±∞∞[∞

…dz«œ d¹b�≥μ¥π[≥

 Èu²�*« dOG²* UI�Ë W¹ËR*« V�M�«Ë Í—«dJ²�« l¹“u²�«

wLKF�«

r�� fOz—≤π¥∞[∏wLKF�« Èu²�*«—«dJ²�«•

ŸuL−*«∑±±∞∞[∞ÊËœ UL� W¹u½UŁ≥¥[≤

ÂuKÐœ±μ≤±[±

wF�Ułμ≥∑¥[∂



 UOKF�« …—«œù« wHþu� Èb� X�u�« …—«œ≈  UO−Oð«d²Ý« Â«b�²Ý« Èb�
WOKOIK�Ë 5Mł w²M¹b� w� ’U)«Ë ÂUF�« ŸUDI�«  UÝR� w�

+Už tK�« `²� —u²�b�«
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 dOG²* UI�Ë W¹ËR*« V�M�«Ë Í—«dJ²�« l¹“u²�«

hB�²�«

ŸuL−*«∑±±∞∞[∞

hB�²�«—«dJ²�«•

 Èu²�*« dOG²* UI�Ë W¹ËR*« V�M�«Ë Í—«dJ²�« l¹“u²�«

wLKF�«

W¹—«œ≈ ÂuKŽ±∞±¥[± «d²�uKOJ�UÐ bF³�«—«dJ²�«•

»«œ¬≤∑≥∏[∞bŠ«Ë r� s� q�√μ∑[∞

WÝbM¼±≥±∏[≥r� μ – ±≤¥≥≥[∏

»uÝUŠ±¥±π[∑r� ±∞ – ∂±∞±¥[±

VÞμ∑[∞r� ≤∞ – ±±∏±±[≥

 «d³²�� wM�≤≤[∏r� ≥∞ – ≤±±∂≤≤[μ

p�– dOž∞∞[∞∞r� ≥∞ s� d¦�√∏±±[≥

ŸuL−*«∑±±∞∞[∞ŸuL−*«∑±±∞∞[∞
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≥ o×K�
WÝ«—b�«  UO{dH� ÍœUŠ_« s¹U³²�« —U³²š«

 Ác¼ s� WO−Oð«d²Ý≈ q� ¡UDŽ≈ - YOŠ ¨WKI²�*«  «dOG²LK� UI�Ë Y×³�«  UO{d� —U³²š«

∫wK¹ UL� ¨l³��«  UO−Oð«d²Ýô« lOL'  av1 – avr7 dOG²�  UO−Oð«d²Ýô«

avr1    U¹u�Ë_« WLzU� d¹uDðË ¡UA½≈ WO−Oð«d²Ý≈

avr2     U¹u�Ë_« WLzU� WFł«d0 qLŽ Âu¹ q� W¹«bÐ WO−Oð«d²Ý≈

avr3   W³FB�« lO{«u*UÐ ¡b³�« WO−Oð«d²Ý≈

avr4   …dB²�� U¼cOHMð V−¹ w²�« WLzUI�UÐ ÿUH²Šô« WO−Oð«d²Ý≈

avr5  «c¼ qLŽ lOD²�¹ s� p�H½ ‰«RÝ WO−Oð«d²Ý≈

avr6   100% ´ X�u�« WO−Oð«d²Ý≈

avr7  …bŠ«u�« W�LK�« WO−Oð«d²Ý≈

∫WO{dH�« i
— Ë√ ‰u³� —UOF�
 ¨WO{dH�« q³I½ p�– fJŽË ¨WO{dH�« i�d½ ∞[∞μ s� q�√  ÆAsympÆ Sig X½U� «–≈

ÆWOzUBŠ≈ W�ôœ  «– ‚Ëd� œułË ÂbF� …—Uý≈
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©±≤® ‰Ëbł
dLF�« dOG²* UI
Ë

 avr1 avr2 avr3 avr4 avr5 avr6 avr7
Chi≠Square 13.416 6.518 7.411 9.875 3.414 2.495 1.301

df 5 5 5 5 5 5 5
AsympÆ SigÆ 0.020 0.259 0.192 0.079 0.636 0.777 0.935

©±≥® ‰Ëbł
fM'« dOG²* UI
Ë

 avr1 avr2 avr3 avr4 avr5 avr6 avr7
Chi≠Square 0.237 0.237 2.607 0.030 1.125 6.673 0.021

df 1 1 1 1 1 1 1

AsympÆ SigÆ 0.626 0.626 0.106 0.861 0.289 0.010 0.884

©±¥ ‰Ëbł
wLKF�« Èu²�*«   dOG²* UI
Ë

 avr1 avr2 avr3 avr4 avr5 avr6 avr7
Chi≠Square 0.609 1.517 2.464 2.404 2.490 1.072 3.362

df 2 2 2 2 2 2 2
AsympÆ SigÆ 0.737 0.468 0.292 0.301 0.288 0.585 0.186

©±μ ® ‰Ëbł
hB�²�« dOG²* UI
Ë

 avr1 avr2 avr3 avr4 avr5 avr6 avr7
Chi≠Square 0.577 7.109 6.219 8.170 8.537 7.306 4.362

df 5 5 5 5 5 5 5
AsympÆ SigÆ 0.989 0.213 0.286 0.147 0.129 0.199 0.499
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©±∂® ‰Ëbł
qLF�« ÊUJ� sŽ sJ��« bFÐ dOG²* UI
Ë

 avr1 avr2 avr3 avr4 avr5 avr6 avr7
Chi≠Square 7.579 5.690 12.219 17.280 3.972 2.385 5.863

df 5 5 5 5 5 5 5
AsympÆ SigÆ 0.181 0.338 0.032 0.004 0.553 0.794 0.320

©±∑® ‰Ëbł
qLF�« w
 …d³)« dOG²* UI
Ë

 avr1 avr2 avr3 avr4 avr5 avr6 avr7
Chi≠Square 6.838 3.166 9.220 11.460 2.908 3.331 6.113

df 5 5 5 5 5 5 5
AsympÆ SigÆ 0.233 0.674 0.101 0.043 0.714 0.649 0.295

©±∏® ‰Ëbł
qLF�« WFO³Þ dOG²* UI
Ë

 avr1 avr2 avr3 avr4 avr5 avr6 avr7
Chi≠Square 12.380 9.053 1.247 1.278 2.280 5.687 1.685

df 2 2 2 2 2 2 2
AsympÆ SigÆ 0.002 0.011 0.536 0.528 0.320 0.058 0.431

©±π® ‰Ëbł
w�U(« qLF�« w
 …d³)« dOG²* UI
Ë

 avr1 avr2 avr3 avr4 avr5 avr6 avr7
Chi≠Square 4.135 4.848 10.822 6.747 3.882 9.626 6.932

df 5 5 5 5 5 5 5
AsympÆ SigÆ 0.530 0.435 0.055 0.240 0.566 0.087 0.226
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